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Welcome to
Lanna International School Thailand

Dear Students and Parents

It is with great pleasure that we welcome you to thédZZill 0Oacademic year at Lanna
International School Thailand. The administration, academic faculty and the support staff wish
all the students a most successful and enjoyable year.

We believe that austudenicentredprogrammeof study and our extensive range of extra
curricular activities provide the students with the challenges that enable them to reach their
potential academically, socially, emotionally and physically. In a school like ours v a
cultural diversity, the values imparted are of great importance for later life. We sastlto

our students tolerance, dignignd arespect for others. We strive to ensure that our students act
both responsibly and independently, whether abskor in the community outside.

We look forward to your support during this school year.

Yours sincerely,

Roy Lewis
Head of School



Lannaodos

school

The School Day

day

begins

at

7

55

wi t h

nationalanthem. Elementary stuals line up near the flagpolall students and staff the
vicinity should stand and maintain a respectful silence during the national anthem.

Primary School Day (Years 16)

Monday; Wednesday and Tuesday; Thursday
Friday
7.551 8.00 Line Up 7.551 8.00 Line Up
8.067 9.30 Block | 8.067 9.30 Block |
9.3071 9.50 Morning 9.3071 9.50 Morning
Break Break
9507 11.20 Block Il 95071 11.20 Block Il
11207 1205 LunchBreak | 11207 1205 LunchBreak
12057 2.35 Block llI 12057 2.35 Block llI
2.351 3.15  Activities
Foundation Years SchooDay
Monday-Friday
7.551 8.00 Line Up
8.067 9.00 Block |
9.007 9.30 Morning
Break
9.30 Snack
9507 11.05 Block I
11057 1205 Lunch
Break
12057 225 Block llI
(including
rest time)
Year Groupleachers
Nursery Ms Ann
Reception Ms Kristin
Yearl: Ms Annick
Year2: Mr Geeta
Year3: Ms Katherine
Year4. Ms Carolyn
Years: Mr Brett
Year6: Mr Hugh

t

he
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Organisational Chart

[anna International School
Organisation Chart

Infinmary

) Motless than 6 persons but not exceeding & persons (Mandatorv:
Licensee | - The School i qunmﬁwmw . S peEonsL o
{Legal Entity) {Legal Entity) . Director
- Manager
¥ - Pepresentative ofteachers
Executive Board  F------- - Fepresentative ofstudent’s parents
- 3Cmalifiedpersons
¥ F
Manager Administration Work Director Academic Work
_
¥ ¥
Finance Deputy Director Deputy Director
Academic Affairs Administrative Affairs
Budgst &
Accounting ) —* Fegistrar
—* HeadofElementary ™ Cumiculum ™ Teachers [®  Students
Inventory
™ Head of Secondary [ Cumiculum [*| Teachers [ Students —* Educational Personnel
igenesral
Administration —* Head of Thai ™ Cumricubm ™ Teachers -
] Educational
Educational Support [, ) Administration
and Services IT Coordinator
—* Libraran




Lanna International School Staff

Licensee
Khun Surin

Director

Ajarn Euasuree Sramacha (Pom)

Business Manager

Head of School
Mr Roy

Elementary Principal

Mr Chris

IT Coordinator
Mr Knut

Librarians
Ms Aon & Ms Koi

Teaching Staff:

Mr Kevin

IT Technician
Mr Kay

School Nurse
Ms Lucy

Elementary Classroom Teachers:

Nursery Ms Ann

Reception: Ms Kristin Ms Jim
Year 1: Ms Annick

Year 2: Ms Geeta Ms WaWa
Year 3: Ms Katherine

Year 4. Ms Carolyn Mr Aek
Year 5: Mr Brett Ms Jane
Year 6: Mr Hugh Ms Julie

Subject Specialist Teachers:

English:
Mr Dave

Ms Rochelle
Mr Martin (Drama)

P.E.:
Mr Jamie
Mr Knot

Thai:

Ms Aor

Mr Freud (Toto)
Ms Fun

Ms Golf

Ms Noina

Ms Toey

Mathematics
Mr Roland
Mr Dominic
Mr Vinit

Modern Languages:
Ms Ketty (French)
Ms Zhao (Chinese)

Art:
Mr Stephen

Special Educatian
Ms Gina

Secondary Principal

Registrar
Mr Yadt

Administrative Asst.

Mr. Pakorn

Science:

Mr Alan

Mr Phillip
Mr Craig

Ms Jeanette

Computing:
Mr Bevan

Music:
Ms Carolyn

Social Studies:

Mr Kip
Ms Kirsty
Ms Grace

ESL:

Mr Bob

Mr Robert
Mr Anders
Mr Matthew
Ms Amp
Mr Gavin
Ms Kate

Ms Deborah
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LANNA INTERNATIONAL SCHOOL THAILAND

2008 - 2009 SCHOOL CALENDAR

viii

MON|TUE| WED |THU|FRI
AUG
2008 11-Aug-08 |Orientation for new teachers 9.00am
11 13 | 14 | 15| 12-Aug-08 |H.M. The Queen's Birthday - Holiday
18 | 19| 20 | 21 (22| 13-Aug-08 |[Full Staff Meeting at 9.30
25 | 26 | 27 | 28 | 29| 18-Aug-08 [First Semester classes Begin
28-Aug-08 [Bake Sale
SEP 1 2 3 4 | 5 10-Sep-08  |PTO General Meeting
2008 8 9 10 | 11 | 12| 12-Sep-08 |PTO Welcome BBQ
15 | 16| 17 | 18 [ 19
22 [ 23| 24 | 25 [ 26| 25-Sep-08 |Bake Sale
29 | 30
oCT 1 213
2008 6 7 8 9 [10 10-Oct-08 [Teacher PD/Work Afternoon
13 | 14| 15 | 16 | 17
0 2 2| 23-Oct-08 |Chulalongkorn Day - Holiday, School closed for Mid-term break
27 (28| 29 | 30 [ 31| 30-Oct-08 |Bake Sale
31-Oct-08 [Student Council Halloween Party
NOV 3 4 5 6 | 7 7-Nov-08 |PTO Bowling
2008 | 10 | 11| 12 | 13 | 14| 12-Nov-08 |Loy Krathong
17 | 18| 19 | 20 | 21| 19-Nov-08 |Teacher PD/Work Afternoon
24 | 25| 26 | 27 | 28| 27-Nov-08 |Bake Sale
DEC 1 2 3 4 | 5| 5-Dec-08 |H.M. The King's Birthday - Holiday
2008 8 9 11 |12 9-Dec-08  |Secondary Examinations begin
15 | 16| 17 | 18 | 19| 10-Dec-08 [Constitution Day - Holiday
‘ | 12-Dec-08 |PTO BBQ & International Food Tasting
9 | 30 19-Dec-08 |Bring& Share Lunch; School closes at 12.00
JAN EP B
2009 5 6 7 8 |9 5-Jan-09  |Second Semester classes begin
12 | 13| 14 | 15 | 16| 14-Jan-09 [PTO Genral Meeting
19 | 20| 21 | 22 | 23| 26-Jan-09 |Chinese New Year
26 | 27| 28 | 29 [ 30| 29-Jan-09 |Bake Sale
31-Jan-09 _[PTO Family Fun Day
FEB
2009 9-Feb-09  [Makha Bucha Day - Holiday
12-Feb-09 |Bake Sale
17-Feb-09 | Teacher PD/Work Afternoon
23-27- Feb-09 |School closed for Mid-term break
MAR | 2 3 4 5|6 2-Mar-09 _ [Classes resume
2009 9 [10] 11 [ 12 | 13| 9-Mar-09 |Readingis Fun Week begins
16 ( 17| 18 19 | 20| 20-Mar-09 |PTO BBQ
23 | 24 | 25 [ 26 [ 27| 23-Mar-09 |Mock Examinations begin
30 | 31 26-Mar-09 |Bake Sale
APR 1 2|3
2009 0| 6-17- Apr- 09 |School closed for Spring break
(3
20 | 21| 22 | 23 | 24| 20-Apr-09 [Classes resume
27 | 28| 29 | 30 23-Apr-09 [Teacher PD/Work Afternoon
30-Apr-09 |Bake Sale
MAY 1 5-May-09 |Coronation Day - Holiday
2009 4 6 Y £ 8-May-09 |Wisakha Bucha Day - Holiday
11 [ 12| 13 | 14 [ 15| 15-May-09 |PTO Bowling
18 | 19| 20 | 21 [ 22
25 | 26 | 27 | 28 [ 29| 27-May-09 |PTO Annual General Meeting
28-May-09 |[Bake Sale
JUN 1 2 3 4 | 5 5-Jun-09  [Farewell Diner
2009 8 9 10 | 11 | 12| 12-Jun-09 |FY2, Y6, Y9: Moving On/School closes for students
15 [ 16| 17 | 18 [ 19
22 23| 24 [ 25 (26
29 | 30




Lanna International School Thailand
Student -Parent Handbook

Lannalnternational School Thailand was founded in 1993 to serve all families in the Thai and
international communities of Chiang Mai who desima-sectarianinternational education for
their children. From the beginning, Lanna has encouraged appliceitbongudents of diverse

cultural,linguisticand spirituabadkgro u n d s . Today, FauadatiommYéas st uder
throughto Year 13represent over twenty nationalities. Lanna believes that the diversity of its
student body is one of its greatestistget hs, supporting the school 6

students to be responsible world citizens.

1. Lanna Vision and Mission

Mission Statement

It is the goal of Lanna International School to prepare its studebts iesponsible world

citizenswho demonstrata commitment to lifdong learning and the application of that learning

to the improvement of self, ahdical and global communitiegve believe that it is vital for
Lannads students, while at school, othew | earn
countries and cultures, thus learning to be responsible world citizens.

Philosophy
Lannads philosophy holds two things in balan
student and the student 6s | iwitherespectfoheach studéne wi

and for the unique qualities, interests and talents which each student brings to our school
community. We are proud of our diverse student body. As our students learn to respect and
value those who are different, they also l¢armalue and respect themselves.

Expected Schoolwide Learning Results (ESLRS)

Lannads AExpected School wurriduarldeamiagobjectives wikch s u | t
are pertinent to all classes taught at Lanna. In planning lessons and actmitisisoyld
consider not only the curricular objectives of the course, but also these more global objectives.

In every class at Lanna, our students will be:

EXPLORERS & LEARNERS
A Think critically and creatively in solving problems, evaluating informationraaking
decisions.

A Work individually and cooperatively in exploring and sharing ideas, settingties and
reaching goals.

A Use a variety of appropriate resources, including information technologlytain
information for academic and personal use.

A Paricipate in educational and extcarricular activities within Lanna's culturally diverse
school community.



COMMUNICATORS
A Communicate effectively and clearly, verbally and in writing, and be abéptesent
information and ideas visually.

A Become proficiat users of spoken and written English for social aratiemic
purposes and for sedfxpression.

GLOBAL CITIZENS
A Demonstrate awareness and sensitivity with respect to their own and ailtars's and
abilities.

A Become responsible global citizens, recagig how the actions ahdividuals and
society have consequences.
CONFIDENT & HEALTHY INDIVIDUALS

A Demonstrate selésteem, selfeliance and integrity grounded in knowledgel
understanding of self and others.

A Value and appreciate the importance of tistni physical fitness, persorfaalth and well
being.

Recognition

Lanna International School Thailand is licensed by the Thai Ministry of Education and is fully
accredited by The Western Association of Schools and Colleges (WASE)Undation Years
throughto Year 13

WASC is an American accreditatienganisationmesponsible for accrediting international
schools in Asia, as well as schools in California and Hawaii.

Accreditation is affirmation by professional peer evaluators that
1 aschool is whiait says it is,

1 the school does what it does in accordance with criteria set by the academic
community, and

1 the school is committed to continuous improvement.

Accreditation requires continual s&¥aluation, frequent reports, and periodic externaéve
We underwent a full WASC accreditation visitdpring2008.

TheThaiMinistry of Education has certified that odear 2is the equivalent of Thai Pratom 1
with comparable increments throughout the different levels Yje#n 13 A student graduatg
from Lanna will receive upon application to the Thai Ministry of Education a certificate
indicating that his/her diploma is the equivalent of a student graduating from a Thai school.

Lannahas beem registered ClEEentresince 2005Lanna isalsoa manber of the East Asia
Regional Council of Overseas Schools (EARCOS).



2. Elementary SchoolCurriculum and Programmes

Curriculum

Lannais a Centredr the Cambridge International Primary Progran{@#P).L anna é s
elementary curriculum aims to supptiré sociabnd intellectual development of each individual
student, and to prepare Lannads students for
countries or continue in Lannads secondary s

Lannads el ementary t eachererandesohirgividug leaaning i vi t i
styles. Students learn while working together and while studying independently. Students learn
while engaged in poetry activities, while reading in rhythm and through music. Students learn as
they create dioramas and maskst hr ough treasure hunts and th
students prepare and give speeches and oral reports, write stories, create maps, posters and
graphs. Students develop research skills and gain a senserefiagplfe as they become able to
independently seek out information.

CIPP

The Cambridge International Primary Programme from University of Cambridge International
Examinations (CIE) develops English, Mathematics and Science skills in young children across
the world. It gives your child ertlent preparation for secondary education.

Designed for children agedi5l1, the Primary Programme provides learning objectives for each
year of your childds primary education.

Its stepby-step programme of learning takes children from the start wfgpyi education to
completion, before they move on to secondary education.

The Cambridge International Primary Programme helps schools, teachers and parents gain a

greater understanding of their childrends ab
Progression Tests can assess students at the end of each year. These tests provide information to
analyse studentsd achievements, strengths an

information to help guide your child in the following year.

In the find year of primary education, students can take the Cambridge International Primary
Achievement Test. All students completing the tests will be issued with a Primary Certificate of
Achievement by University of Cambridge International Examinations.

The Primay Programme is flexible. It can be taken alongside a national curriculum or on its
own. It offers schools expert guidance on how to develop their curriculum and how best to
prepare their teaching and studentsd | earnin

Further information about thendany other of the programmes offered by CIE may be found on
its website www.cie.org.uk

English as a Second Language

- Typically, students admitted with a low level of English spend three to five years
attending ESL English classesStudents and parents aepected to make all
efforts necessary for the students to develop good English skills.

- For new students, initial testing will recommend placement in either ESL or
mainstream English classes. This placement is reviewed periodically.
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- Students may be refed to the ESL programme by a teacher, and ESL may also be
requested by parents. After a student has been referred to the ESL programme, an ESL
teacher consults with the classroom teacher. The ESL teacher then makes a
recommendation to the Head of Schawlgar di ng t he studentds
and the amount of ESL to be scheduled. The Head of School advises the parents in
writing of any ESL requirement. ESL support may take the form of direct English
language instruction, sheltered content area ceuas®l/or irclass support.

For detail of Lannaébés ESL support program
of this can be found in the school library and it is also available for download from the
documents section of the school website.

Special Eduational Needs

Lanna International School offers extra support to students who have special needs that
cannot be met in the regular classroom. In most instances this support consistsreboa®r
smallgroup instruction with our special needs teacfdre special needs teacher may also work
with students who would benefit from additional emotional support, beyond the support offered
in the classroom. This support is usually-@meone. Parents who suspect that their child has
atypical learning needshould contact thechoolto discuss specific concerns.

For detail of Lannaés SEN support programme
can be found in the school library and it is also available for download from the documents
section of theschool website.

Homework
At Lanna, homework:
1 reinforces what has been taught;
1 extends what has been taught;
7 links the school and home;
1

provides an opportunity for parents to become involved with the school work of
their children;

1 isrecorded each day kye students in their homework diary;
1 is evaluated in a timely fashion, and
1 is never used as a form of punishment.

Homework is an important aspect of the educational process. Teachers plan homework to
develop successful and independent learbattavioursWe would like the support of parents in
ensuring that students complete the tasks assigned to them. Students who persistently fail to
complete these tasks are not meeting the sch
conduct.The amount ostudent time expected for homework shall be in accordance with the age,
yearand developmental level of the student.

Recommended Average Amount of Homework
Years 2- 4 15- 30 minutes 3 4 times per week
Years 5 6 307 45 minutes 4 5 times pewveek



3. Extra Curricular Activities

After School Activities

Lanna offers a rich variety of aftschool activities for students in Yedist. Year 6 will be
studying Chinese and French as part of their Monday activity. Mondays will offer academic
activities whereas Wednesdays and Fridays will offer the following:

Yearland2i Wednesday; Specialist Subjects. Friday; Sports
Year3to Year 6/ Wednesday; Sports. Friday; Specialist Subjects

These activities provide students the opportunity to interahttedtchers and students from other
years in the school, and contribute to building a strong Lanna community.

Sports Events

Sports ativities for Elemenary School studentare scheduled during most of the school year.
Lannads extensi weappostptudent conngriednass by devek@ng a sense of
community among the players, their fans, and
programmes also connect our students with the communities of other international schools in the
Chiang Mai ared.anna is a member of tlighiang Mai Athletic Conferend€MAC) and as

such takes part in a wide variety of sport/athletic competitions with other Chiang Mai

international schools.

Training for elementary students takes place during activity times wiaetals of games and
tournaments are announced regularly by the PE departfer time to time, special
additional activities are announced in the school and PTO newsletters, as well as on notice
boards within the school.

Field Trips
Each year @onsicerablenumber offield tripsare organied for Lanna studentsThese trips are
planned to support curricular | earnimtheand L

past these trips have included trips within Thailand and also to neighbooungies.Parent
volunteerssometimesssist with these field trips, as well as with other special events.



4. Organisation

The School Year

The school year is divided into two semesters (Augdahuary and Januaryune). All students
from Foundation Yearshroughto Year 13receive foureports per year.

School Management

Lanna is a proprietary school owned by six investors. The Head of School has been delegated
the responsibility for the deap-day operation of the school. The Head of Stleoasults with

the School Director and other members of kb@dership team on educational matters. The
leadership team is made up of the Head of SchooDitleetor, the Chairman of the Advisory
Board, the Business Managtre Licenseethe Elementaryrincipal andhe Secondary

Principal. On management issues, the Head of School consults widirehtor and the

Chairman of the Advisory Board. The Advisory Board consists of representatives of the school
administration, the Parent Teacher Organisatihe investors, and the community.

House System

At Lanna, each student and faculty member isqalanto one of four groups (or Houses). Each
House includes students from wdlar groups Sudents elect House Captaiesvards the
beginning of eachcademic year A candidate for House Captain must be in good academic
standing and must ask two teachers to provide written recommendations.

L a n n ausesyskem promotes a sense of identity and positive school spirit, provides a
structure for cooperatiaogicross thegears, and facilitategternalcompetition of all kinds. The
four Houses are Red, Blue, Green and Yellow. House meetingdarsdactivities are
scheduled throughout the year and have included swim galasmiseathletics, and quiz
compditions.

Awards, in the form of merits, are given for good warkleffort. Awards earrHousepoints
which are accumulated over the year. Huoeisetrophy is awarded to the winnidpuseat the
awards assembly held in June.

Students are required to batleast twdHouseT-shirtg from the school, in their House colour
The shirts are to be worn during physical education lessond@umskevents. Parents are
honda ar y me mb e rHouse Pareats arehinvitedit@ agtend ldbuseevents.

Student Council

L a n nSaudesit Council provides leadership opportunities and fosters student responsibility.
Participation in the Student Council is open to students ¥ear3 to Year 13 The Council is
made up of a representative fremchyear, elected by he/her peersand a president elected by
all students irvears3to 13

The Student Council has the responsibilitynoprovingthe quality of student interaction, morale
and social lifelt alsocommunicates the needs of the student body to the faculty an
administration. The Student Council, in conjunction with the faculty advisor, plans events and
programms that would be of interest to the students and the school community. Student
Council activities have included community service projects as walbeial events.



5. Admission and Placement

Admission of Students

All admissions to Lanna International School are provisional. After a 90 day probationary

period, the admission becomes final. Students for the Foundation Years are accepted at any time
throughout the school year. For all other years, students froamtemational schools will be

accepted at the start of the year, at the start of the second quarter and at the start of the second
semester. Thai students applying from a Thai school wilcbepded in April.

Factors considered in making admissions to Lanna International School include age, previous
schooling, English language proficiency, learning achievement, ability of the school to offer the
needed educational programme, availability aigpammes for special learning needs, and ability

to pay school feesAll applicants are required to undertake a general ability assessment, an
English language assessment and a Mathematics assessment as part of the admissions process

Birth dates of stud#s must be verified from either a passport or a birth certificate prior to
official admittance to Lanna.

Parents are responsible for requesting and submitting officiahtkraation including
transcripts, report c¢ar deviow scdoolfs)e She Hemccobr es f r
School may delay or deny admission if such documentation is not provided. It is expected that
previous official documentation will be sent to the school before the student is accepted for
admission and in any event withimet 90 days probationary period.

If previous school records are submitted in a language other than English, they must be
accompanied by an English translation and attested by the appropriate embassy, consulate or
authority.

Normal ages for admittance to tberrent academic year are:

b) for elementary school:

Year Group Normal Age Range Born Between These Dates

Nursery 3to4 01 Sep 2005 to 31 Aug 2006
Reception 4105 01 Sep 2004 to 31 Aug 2005
1 5to6 01 Sep 2003 to 31 Aug 2004
2 6to7 01 Sep 20020 31 Aug 2003

3 7t08 01 Sep 2001 to 31 Aug 2002
4 8to9 01 Sep 2000 to 31 Aug 2001
5 9to 10 01 Sep 1999 to 31 Aug 2000
6 10to 11 01 Sep 1998 to 31 Aug 1999

All parents and/or companies must demonstrate the ability to pay all requireddeeding to
the school 6s payment schedule unless alterna

Parents are encouraged to inform the school of any academic problem a child might be
experiencing. This way, teachers will be able to have more iafdrm on on t he st ude
and understand why the student may experience difficulty.
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Lanna International School reserves the right to refuse admission to any student if space is not
available, or for valid educational reasons. Admission and pla¢erhstudents is the
responsibility of the Head of School.

Entrance Testing

Testing is administered on certain days only and parents have to schedule them with the registrar
in advance. Tests vary in length according to the Year level a student is ajfmlying

There will be a screening for students who wish to join the Foundation Years to Year 2. This
screening will consist of parent interviews, interaction with the student and the use of some tools
that will give the school some background informationttenstudent. Skills that the school will

be looking into upon entrance are as follows: motor skills, social skills, behaviour, and basic
information knowledge.

For students in Year 3 to 6 the CIPP Progress Tests for English and mathematics Tests will be
used as diagnostic tests. These take half a day to administer.

The general ability assessment will take approximate8/iurs to administer.

If during the admissions process the school determines that a student may have special needs,
then the school wllarrange for the student to be screened by the school SENCO for academic
difficulties. The SENCO will employ tools to determine whether the student might need
Learning Support services from the school.

Results/Notification

Test results are usually awaile one to two days after testing. Notification of
placement/non placement and conditions of placement are released to the applicant family by the
relevant Principal and/or the Head of School.

The school will accept SEN students into its SEN programihésifelt that it can
provide the appropriate programme for that student. Parents have to agree that they will pay for
this additional support as a condition of acceptance.

Placement of Students

Placement of students is decided by the Head of School basedumber of factors.
These factors include age, previous school r
needs, including English language proficiency. Special cases regarding placement will be
considered on an individual basis.

Studentsequiring SEN services will be mainstreamed in regular etagsh SEN
support to meet the student's individual educational plan and overall educational needs. In most
cases, it will be the responsibility of the classroom teacher(s) to implement the Acdatian
Plan and/or the IEP, with the assistance of the SENCO serving as an additional resource

Lanna reserves the right to reassign a student at any time if it is felt that the initial
placement was inappropriate. Parents will be informed prior to dissigament.

English Proficiency

English is the main language of instruction at Lanna International School. Although
admi ssion is open to students of any nationa
programmes requires proficiency in thegkish language. Students with@gpropriateEnglish
language skills who are aged 12 or older will not be admitted to the school. Students aged 9 to
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11 with low level English language skills may be accepted into an Intensive English language
programme, ather than into mainstream classes.

Expected standards of English

- for Years6 and 9 to be promoted to Yed@rand 10 respectively: a satisfactory
reading ability (CIPP English Tests from Cambridge International Examinations used
in combination with othetests).

Students with limited English proficiency may be required:

- to participate in the English as a Second Language (ESL) programme (the student will
be taken from first language English classes).

- to participate in the Intensive Language Programmes(8de 11). The student does
not belong to a O6Year 6 since he/ she is f
skills. They do however participate in some mainstream or sheltered classes to ensure
social contact with their peers.

ESL PlacementCriteria

A number of different factors are taken into consideration with regards placehstmtents
into the ESL programme and levels within the ESL department.

Placement may be decided upon application to the school. If placement into ESL is not
determined athis point, then students will be observed in class by year group, and possibly ESL
teachers. If teachers believe that students will benefit from ESL, then a referral form is sent to the
ESL department for further investigation. The ESL departmengdiitiinister various levels of

the MAC Il test as well as make further observatidmsng scheduled ESL classé@sporder to
determine a suitable ESL class for students to join.

During the course of a studémtime At Lanna it may be determined that aleti not
previously taking ESL need to jothe ESL programme. The process as mentiabhede will
carried out in suchircumstances and parents or guardiaitisbe informedby the Elementary
Principal.

ESL Exit Criteria

The main concern fatudens to be allowed to exit ESL is their ability to function in a

mainstream English classroom. Generakit from the ESL programme is considered at the

end of the each semester. When ESL and Year group teachers believe that a student is ready to
exit the E& programme then current work portfoli@s well as reading grade levahd results

of the MAC Il test are taken into consideration. If the results of the above are satisfactory then
exitis discussed with the Elementary Principal. The Elementaryipainaill notify the Head of
Sahool, and the finance office, so that Studérgsords may be updated?arents/guardians will
receive a letter to notify them that the student has exited ESL.
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6. Communication

Every attempt is made to keep parentsinrdh r egar di ng all aspects o
and social progress. Communication with parents includes homework diaries, report cards,
notices, conferences, special mailingsserlies, PTO meetingand theLanna News

Homework Diaries

All Elementay Studentsare provided with homework diaries for recordasggignments as

instructed by their teachers. Parents are asked to review and sigorttaageeklybasis

Teachers include notes to parents in the homework diaries, and parents are encoussggueto
homework diary to communicate with teachers. Maintaining the homework diary is a good

lesson inresponsibilitf or Lannadés students, as well as a
students, teachers and parents

Reporting to Parents
All studentsat Lanna receive four report cards a year.

Elementary Parent Teacher Interviews are held three times a year. Parents are encouraged to
come to those meetings, especially when it is indicated on the report card that one or more
teachers would like to sghe parents o t al k about the studentdés p
inconvenient, parents can ask to reschedule the meeting.

Contacting the Shool

Contact with the School Office

The registrar should be contacted for matters relating to transport armyliaith teachers. The
accountanshould be contacted in relationfioancial matters.

Teacher Contact

For routine matters relating to your <chil dods
bring your concerns to the attention of ttmmeoom teackr. All teachers are available to deal

with parental concerns. Parents are asked to make an appointment with the teacher outside of
classroom time. Appointments can be made over the telephone, through the homework diary or

in person. Teachers will nobme to the phone during lesson times.

When dealing with classroom concerns, parents are asked to discuss the matter with the
homeroonteacher first. If necessary, the matter can be taken up witdheentaryPrincipal
afterdiscussion with the teacher.

Contact with Principals

The Elementary Principal is responsible for the-tiagtay operation of the foundation years and
the elementary school. Since the Principals are also teachers, parents are asked to make
appointments with the Principals outsideludir classroom time. |If there are unresolved issues
after meeting with the Principal, the discussion should be continued with the Head of School.

Contact with the Head of School

The Head of School is happy to meet with parents and students regardoumeesns
whatsoeverlf you prefer to speak in Thai, Japanese or any other language, we will try to arrange
for an interpreter.
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Some of the areas for which the Head of School is directly responsible include:

new student applications and admissions;
promotons, reporting, and &arplacement;
policies;

curriculum;

1 planning, staffing, supervision, and evaluation.

= =2 4 =

Contact with the Director

The School Director is happy to meet with parents and students regarding any aspects of
education and other issues relgttn school life at Lanna. The Director is fluent in both English
and Thai. If you prefer to speak in any other language, we will try to arrange for an interpreter.

Parent Teacher Organistion (PTO)

There is an active Parent TeacBeganisatiorat Lanna mternational Schoolfhe PTO seeks to

build a strong Lanna community, to foster goodwill among its members, to sponsor social events,
and to organize special events to raise funds for the school. The PTO wishes to support the
school in any way possible.h&re are ttee general meetings each yd&rO meetings are

announced in advance and parents and teachers are encouraged to attend.

Lanna News
The PTO/Schoahewsletter is sent honaad published on the school websggularlyto keep
parents informedfadevelopments anelvents at school.

Assemblies

Throughout the year, students and faculty members attend assemblies which include activities
from within the school and from outside the school. Awards assemblies are also held. Proper
conduct and decorurms expected at all assemblies. Parents will be notified of assemblies in
advance, and are encouraged to attend.
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7. Grading and Awards

Marking Codes Used at LIST

Marking Codes are displayed in all classrooms and are used by all teachers, asadg@pndyEn
marking written work. The following codes are used throughout the Elementary school.

General Codes requiring action from the student:

General Codes requiring the student to write out the instruction in full and then take
action to correct the problem (note that codes are written in circles):



